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Job Description

Position of Treasurer
Treasurer, Buzzards Bay Water District, Buzzards Bay, MA. Oversees and directs the day-to-day operation of the office and supervises the office staff. Manages office staff including hiring, training, scheduling, leading meetings, and assigning work tasks. Controls and directs the financial and office functions of the department including but not limited to accounts payable, cash management, investments, and municipal borrowing. Prepares minutes to District meetings. Supervises billing, collections, and depositing of cash receipts. Works with the DOR to certify free cash. Prepares monthly bank reconciliations and works closely with the outside audit firm. Works with Town Assessors to set the tax rate. Assists in preparation of the fiscal budget, reports on operating costs and income, and monitors all departmental spending. In charge of payroll, employee benefits, and all human resources duties.  
The Treasurer reports directly to the Board of Water Commissioners.

